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CIRCULAR

[t has been observed that while executing lease agreements by the unit offices
in prescribed formats i.e. Form 'C' or 'D', especially by the Unit Offices located
in NCR, requisite modifications are not being incorporated in the relevant
clauses of the lease agreement in accordance with the terms and conditions of
the allotment letter. Contradictions in terms and conditions of both the
documents i.e. Lease Agreement and Allotment Letter lead to embracing
situations to the Corporation as well as to the Allottee.

In view of the above, all the unit heads are directed to ensure that requisite
modifications should be incorporated in the relevant clauses of the lease
agreement before executing the lease agreement with the allottee concerned.
Any lapses in this regard will be viewed seriously and action will be taken
against the erring officers.
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