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RAJASTHAN STATE INDUSTRIAL DEVELOPMENT
AND INVESTMENT CORPORATION LIMITED:

UDYOG BHAII/AN, TILAK MARG, JAIPUR - 3O2 OO5

No. A.1 (Utt2l2arcl
Dated:Bo,o6' 2A2O

oFFICt ORDER

Subiect: - Procedure for Sanctioning Leaves.

In partial modification to the office order of even no. dated

20.06,2019 (copy enclosed), the point no. 1O shall now be read

as: -

,,After approval of PL IML lccl/ Maternity Leave I
Patepnity Leave/EOL, office order shall be generated

online and all the requisite entries in P/F and Service

Book shall be made by the concerned dealing assistant
and the sarne shall be put-up before concerned

Manaser (HRDI . / DrI. ltfianager (HRDI for his/her
signature after verification of leave balances."

Other terms & conditions of order dated 2A.06.2019 shall remain

Sharma)
(A&M)

Copy to: 1.

2.
J.
4.
5.

Copy also to:

A11 Controlling Officers/Unit Heads
DGM (HRD)
Manager (HRD)/Dy. Manager (HRD)
AII concerned dealing assistant of HRD Cell
Office order filelConcerned file '.'.

PS to MD
PS to Advisor (A&M)

1.

2.

D:\5S\Offi ce order {En€lish),doq



RAJASTHAN STATE INDUSTRIAL DE\TELOPMENT AND
INVESTMENT CORPORATION r,-iNAriiO; 

. ^ ^' "
uDyoc BHAWAN, TILAK MARG, JArpuR_ro, oos

No. ; A1(1)11212013t
Date : 7o June,20l9

OFFICE.ORDER

In partial modification to the earlier orders issued, the procedure for sanctioning / approval ofleaves online shall henceforth be followed as under :_

i' controlling ot"o: / Reporting officers / Units Heads shall sanction casual Leave ofthe officers / officials working under them. 
v4-E r uqrvlrvJ

2' units Heads shall sanction Privilege Leave / Medical Leave of the officers / officialsworking under them.

3' Privilege Leave / Medical Leave of the officers / officials posted in Head office andthat of unit Heads shall be forwarded to HRD Cell by r.rp..tir" Cont otting officers.

4' child care Leave lEoLlMaternity Leave / Paternity Leave of all the .fficers / officialsof the corporation shallbe forwarded to HRD cell by respective Cortrotting officers.

5' Al1 types of leaves received in HRD cell shall k. qry".rred by conceme<i DealingAssistant and forwarded to concerned Manager(HRD)) Dy. Manag.ilrrno;.

6' Privilege Leave / Medical Leave of the officers / officials posted in Head office(having GP:6000 (L-15) or lower rank) shall be approved by concerned Manager(H11D) i Dy. Manager(HRD).

7' Following types of leaves shall be forwarded by__concerned Manager (HRD) lDy.
(i) Privilege Leave / Medical Leave of the officers / officials posted in HeadOffi:.. (having Gp:6600 (L_i6) or higher rank).(ii) Privilege Leave / Medical Lea,re of th-e unit Heads.(iii) child care Leave lEoLlMaternity Leave / Palernity Leave of all the officersI officials of the Corporation.



8. Advisor (A&M) shall sanction foliowing types-of leaves :-

(i) privilege i.ur. / Medical rcl# of the officers / officials posted in Head

office (having Gp:6600 cr-iol trhighff rank) (Excluding Unit Heads and

9.

Controlling Officers).
(ii) ;il,:"'iT,-?-"i**":t t: 129 
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(iii) ffiffiI#t;;;i "f'.;; ^isb 

;td in on" Stretch onrv ror all eligibre
\ / 

Officers/Officiais of the Corporation'

(iv) paternity IJ;. up to rs- J"vi i" one Stretch only for ail eligible
\ / 

Officers/Ofhcials of the Corporation'

(r) E;;;" ordinary Leave of all cases of Regular Employees'

Advisor (A&M) shail forward the following leaves to Managing Director for his

"'11;" erivilege Leave / Medical Leave of unit Heads and controiiing officers of

(ii) Hffi"ff Lelve :? t: 120 days in a single strerch.rq.{.elisible

offrcers/offrcials of the corp*uiion (If other leave auached with ccl)'

ffiru core Leave beyond 120 clays in a single Strerch for all eligihle

' Officers/Offrcials of the Corporation'

(iii) Extra o;;; ;ur" or all cases of Probationer 'l'rainees.

After approval of PL / ML l CCL / Maternity Lelve / Paternity Leave l EoL, office

order shall U. g..,.iateJ online u.,a uti tt'" requisite -entries 
in prc and Service Book

shall be made by ;h;;;r..*.a a.ufing"u"itiin' and.the same shall be put up before

the compet*, ""*lrt,i"i"r 
nir i;;iil.ture after verification of leave balances

Signedcopyoftheleaveordershallbeuploadedbytheconcerneddealingassistant.
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(f,.ajendraSharma)

Advisor(AuVv
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Copv to :-

i. A11 Controlling Officers / Unit Heads

2. DGM(HRD) -.-
3. Manager (HRD) 12;,"6"uger(HRD) 
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4. All concerned deJling assistants of HRD cell
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