
RAJASTIIAN STATE INDUSTRIAL DEVELOPMENT
& II{VESTMENT CORPORATION LIMITED

UDYOC BHAWANT TILAK MARG: JAIPUR-S

on.

#l^

No.= rPr/P-3 /24(c1-r7.rnfz, ss
Date:-L1 March, 2018

CIRCULAR
sub:. Regarding er.ecutlotr and registratioa of duPllcate Lease Agreement when

orlginal Lease Agree&ent ls lost/mlsshg ard ts not traceable and ln those
cases srhereh lssue of tranafer of Lcase llold Rtgbts t! hvout of the
purchaser of the plot ls lnvolved and also to deal wtth the loatters where
orlgtnal Reglstered Sale Deed ls also lost/mlsslng.

In supersession to eailier Circular No. lPl/P-3 /241C|-3/ 37 9 dated 18.08.2011 &
subsequent Ciicular No. lPl/P-3 /24(C)'3/ I431 dated 14.O2.2014 and another
circular No. lPl lP-3l24lC')-3 / 1486 dated 30.05.2016 issued by the Corporation with
respect to execution of duplicate I-ease Agreement executed between the Allottee and
the Corporation and registration thereof, it is enjoined upon all Unit Heads that
follordng procedure will be adopted in cases of lost/missilg original Lease Agreement
or registered other title documents arld applicant is requesting for bansfer of lease

hold rights in his favour/change in constitution/name of firm and also requesting for
execution of duplicate/supplementary Lease Agreement.

l. In case, reglstered Lease Agreemert k lost/mlssiag ftom the custody of
the Corporatior:-
(i) A search note with respect to @issing Lease Agreement shall be issued by

concemed Unit office for a period of 10 days a-rld it should be circulated
to all concemed including financial institution if demised property is
mortgaged as per record.

(ii) In case, no response is received within presci'ibed time about the seatch
notice, then a notice of 3O days shall be got published in a leading news
paper of having circulation in the District concerned induding State
concemed if allottee's last knowr:r address is out of Rajasthan regarding
tost/missing of the Lease Agreement and not traceable. Vide this notice;
objections will be invited from the public at large with regard to execution
of duplicate Lcasc Agreenclrt in lavour of oiigioal allottee/applic&It
consequent upon lost/missing original Lease Agreement.

{iii) The applicant shall submit certified tiue copy of missing/lost registered
lease agreement obtained from tl.e olfice of Sub-Registiai concerned.

{iv) Unit Oflice concerned shall take approptiate legal action either lodging
the FIR or mentioning report in Rojnamcha in order to protect interest of
the allottee concerned arld t}te Corporati
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(v) Thereafter, duplicate Lease Agreement will be executed stating that this
duplicate Lease Agreernent is being executed in place of origjna-l Lease

Agreement which has been lost/missing alld is not traceable.

In case, orlglnal register€d Lease Agreement is lost/mlsslng fron the
custody of the orlginal Allottee:
(i) In case, original l,ease Agreeiirent of the demised premises is

lost/missing from the custody of the original allottee, then intimation
about such lost/missing of original Lease Agreement shall be given to
the Unit Office concerned and simultaneously report shall be lodged
either to Pulice Station concerncd or thiough E FlR/Rojnomcha by the
applicant.

(ii) Such report can be lodged by:
I . Proprieror in case of proprietary firm
2. Authoriz€d partnei/paitners in case of partnership fir'm or LLP
3. Authorized Director/Signator"y in case of company/Oire Person

Company {OPC).
4. Authorized person or any other legal person in case of Tlust or

Society etc.
(iii) Applicant shal furnish seu attested/tme copy of "tr.lR or RoJnaocha/D

RojlaBeha" as the cas€ may be, being maintained with concemed Police
Station along with an aflidavit on reqrrisite non-judicial stamp paper
stating that information of missing/lost Lease Agreement has been
entered by the Police in the concerned Rojnamcha and if any information
E'ith regaid to lost/missing L€ase Agreement would be received or lost
Leas€ Agreement would be received at subsequent stage or in future, the
applicant shall inform/submit to the Unit Ofrce-

Provided that, in the eventuality, when any other person is claiming for
execution of duplicate lease agreement arld prima-facie any dispute
appea-r's to be involved with respect to demised property/lease
Agreement, then FIR necessarily be lodged about such lost/missing of
original Lease Agreement in ttre Police Station by the person concemed
artd thereaftei', self attested copy of FIR shall be subaitted in the Unit
Oflice concemed aloflg with Final Repor"t of Police givcn in this matter.

(iv) A notice of 30 days shall be got published in a State level leading news
paper having circulation in the District concerned including State
concemed if allottee's last known address is out of Rajast-han regarding
lost/missing of the Lease Agreement. Vide this notice; objections will be

invited from the public at large with regard to execution of duplicate
Lease Agreement in favour of original allottee/applicant consequent upon
lost/missing original Lease Agreement.

ji
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(v) The appfcant shall submit certified true copy of missing/lost registered
lease agreement obtained from the office of Sub-Registrar concerned.

(vi) An Indemnity cum undertaking on requisite non-judicial Stamp paper
(Presently Rs. 5OO/-) shall be furnished by the proprietor of firm/
Partnership firm through all partners/authorized person of the
Company/Trust/ Soci,ety /LLP / O'l'e Person Company (OpC) stating as
follows:-
(a) That they have not sold and alienated the lease hold rights of

demised premises or not created any moitgage on Lease Agreement
towards secuiity of any loan which is availed from any Finaacing
Institutions.

(b) That in case it is found so, they sha be fuuy liable jointly and
severally for any liahility which may arise in futu(e o-nd thercby
undertake to indemnify the loss, if any, caused to the Coiporation in
this regard.

{c) That the original Lease Agreement is not available with them and
t].ey shall return the same to RIICO, if found in futuie.

(vii) ThereaJter, duplicate Lease Agreement of the plot will be executed stating
that this duplicate Lease Agreement is being executed in place of origina.l
Lease Agreement which has been lost/missing and is not traceable.
Horrever, stamp duty, registration fees and other expenses shall be paid
on registration of the duplicate Lease Agreement by the applicant
concerned.

Ilr case, orighal registered Sale Deed or atly otber fitle documelts are
availablc but orlglrral L€ase Agreemeat of demlsed premises ls
lost/ missing:
(i) In such case, procedure as laid dovrn at point No. 2 (i) to (iii) & (v) shall

be fouowed by tlle applicant.
(ii) A notice of 30 days shall be got published in a State level leading news

papcr having circulation in thc District corrcerned including State
concerned if allottee's last hlorr! address is out of Rdasuran regarding
lost/missing of the Lease Agreement. Vide tlis notice; objections will be
invited from the public at large with regard to execution of
supplementarjr I€ase Agreement in favour of tra.trsferee consequent
upon lost/missing onginal sale deed/title documents.

(iii) Thereafter, an Indemnity cum undertaking on requisite non-judicial
Starnp Paper (Presently Rs. 500/-) shall be furnished by the proprietor
of firm/ Partnership firm through all partners/authorized person of the
Company/Trust/Society,/LlP/One Person Compajry (OPC) stating as
follows:-

(a) That as per their belief alld personal knowledge, the said demised
premises is not sold, alienated and not created any mortgage on
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Lease Agreement to*-a"'"t"ttaty for the purpose of availing loan

from any Finalcing Institutions by the earlier Lessee/Allottee'

(b) That in case it is found so, they shall be fuuy liable joint-ly and

severally for any liability which may arise in future and thereby

underta-ke to indemniry the loss, if any, caused to the Corporation in

this regaJd
{c) That the original Lease Agreement is not available with them aJ|d

they shall return the same to RllCO, if found in future'

(iv) After completing aforesaid formalities, t'ansfer of lease hold rights of the

demised premises will be allowed on the basis of such registered Sale

Deed or relevant title documents, and supplementary Lease Agreement

will be executed in favour of the transferee/purchaser' However' stamp

duty, registration charges and all other applicable charges shall be borne

by the transferee/ Purchaser'

I!' case, otlghal reglstercd Sale Deed or arry otlter title documents is

lost/atssisg froD tbe cu3tody of tie tralsfercc/purchaser:
(il In such cases, ttre procedure as laid down in Point No' 2(i) to (in) shall be

fottowed bY the applicant
(ii) A notice of 30 days shall be got published in a State level leading news

paper having ciculation in the District concerned including State

"on.".tt"d 
if allottee's last knos.n address is out of Rajasthan regarding

lost/missing of the Sale Deed or any other title documents Vide this

notice; objections xri be invited fiom the public at large witll regard to

executioD of supplementar-y Lease Agreement in favour of tr:ansferee

consequent upon lost/missing original sale deed/title documents'

(u1) Ttre applicant shall submit certifred true copy of missing/lost registered

"af" 
Je"a or any other title documents to be obtained from the office of

Sub-Registrai concerned.

(i.,) Thereafier, an Indernnity cum undertaking on requisite noa-judicial

Stamp Paper (Presently Rs. 50O/J shall be furnished by thc Proprietor of

firm/ Partnetship firm through all partners/authorized person of tie
Company/Trust/S ociety /LLP lone Person ComPany (oPc) stating as

follows: -

(a) That they have not created any mortgage on Lease Agreement/tide

documents torvalds securrty of any loan which is availed from aly
Financing Institutlons.

(b) That in case such sale deed/other title docuraent is found at

subsequent stage, the saine shall be deposited to the Corporatlon

and they shall be iully liable jointly and sovcrally for any liability

which rnav arise in future pertaining to missing-lost pcriod a'rd

h.
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thereby undertahe to indemniiy ttre loss, if any, caused to the
Corporation, in this rega.rd.

(v) After completing aforesaid formalities, tiansfer of lease hold rights ofthe
demised premises will be allowed on the basis of such registered Sale
Deed or relevant title documents, and supplementary Lease Agreement
will be executed in favour of the tansferee/purchaser. However, stamp
duty, registration charges and all other applicable charges shall be borne
by the transferee / purchaser.

I! case, orlginal reglsteied Lease Agreemert ls lost/ftt$strg ard applicant
seekittg permisslot! for allolnlng chalge of lame or change la Constitutlon:

(i) In such cases, t}Ie procedure as laid down in Point No. 2(i) to (iii) & (v)

shall be followed by the applicant.
(ii) A notice of 30 days shall be got published in a State level leading news

paper having circulation in the Distiict concerned including State
concerned if allottee's last known address is out of Rajasthan regarding
lost/missing of the Lease Agreement. Vide this notice; objections {'ill be
invited from the public at large with regard to execution of
supplementaiy Lease Agreement in favour of transferee consequent upon
lost/missing origirlal sale deed/title documents.

(iii) Thereafter, ai lndemnity cum undertaking on requisite non-judicial
Stamp Paper (Presently Rs. 5O0/-) shall be furnished by the Proprietor of
firm/ Partnership firm through all par:tners/authorized person of tl'e
Company/Trust/ Soci,eW /LLP /One Person Company (OPC) stating as
follows:-

(a) That they have not created any mortgage on Lease
Agreement/title documents towards security of any loan which is
availed from any Financing lnstitutions.

{b} That they have not made any changes in tieir constitution of thc
firm/Compaiy/LLP etc.

(r9 After following ttle procedure, permission for change in name o. change
in constitution (as the case may be) will be accorded by the Corporation
and Supplementary Deed may be executed in lavour of the applicant.
However, stamp duty, registration chaJges and all other applicable
charges shall be bome by the applicant.

Similarly as per Circuiar No. IPI/ PP-6 /25 (llj /647 dated. 08.08.2003, where
allottees are seeking/informing changes in constitution ol firms o! transfer of
full plot through registered document, the Corporation after recording the
chaiges/transfer of plot a Supplementa.y Deed may be executed at the option
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of the lessee/purchaser and expenses/stamp duty, if arly shall be bome by the
lessee purchaser.

The provisions of this cilcular shall come into force with immediate effect.

This bears the approval of Managing Director. 
.Mtt//_

(v{ar PaI sr'gn)
Advttor (Idra)

Copy toi
I. PS to Financiol Advisor/Advisor (A&M)/Advisor (lnfra)
2. Secretary
3. CGM (RKG)/CGM (PK)

4. cM (Civil)
5. OSD (Land)
6. AGM (Tec.)
7. Sr. DGM (P&D) SKG/DKG/
8. Sr. DGM g,alr')/M (LawlvK/PA
9. DM (Law) (AKG/SKG/NE
rO. Sr. RM (SJ)/DM [P8.D) Ps
1I- STP
12. RM, M&c/B!t6v)
13- DGM (Qsd-putcrl/Compute- cell, HO
14. All Unit Heads

CoDy .Lo to r
l. PS to MD


